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1. O6umue nmos10:keHUA

1.1. Mannoe Ilonoxxenue paspaborano B coorBercTBum ¢ OenepanbubiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoii @enepanum» ¢ namMenenussMu ot 2 utons 2021 rona,
@3 ot 29.12.94 Ne 78-03 «O Oubnmoreunom nene» B pemakiuu ot 1 mas 2019 r., Ilpukazom
MunuctepctBa KyabTypbl Poccuiickoit ®enepanun ot 8 okrsadbpsa 2012 roma N 1077 «O06
yTBepkaeHun [lopsiaka ydera JOKYMEHTOB, BXOJSIIMX B COCTaB OuOmmoreyHoro GoHma» ¢
u3MeHeHussMu Ha 2 ¢epans 2017 ropa, IluceMom MuHnuctepcTBa 00pa3oBaHus M HAyKH
Poccuiickoit ®enepanmu ot 08.12.2011r. Ne MJI-1634/03 «OO6 wuCHoOJIb30BaHUH YYCOHHKOB B
oOpa3zoBarenbHOM TIporiecce», a Takke YcraBom MBOY «l'mmuazus r.0.Topes», apyrumu
HOpPMAaTHBHBIMH ITPaBOBBIMU akTaMu Poccuiickoit denepannu, periiaMeHTUPYIOIIUME JIEATEIIbHOCTh
OpraHu3aIfii, OCYIIECTBIISIONINX 00pa30BaTEIbHYIO AEATEIBHOCTb.

1.2. Hacrosimee Ilomoxxenne o mikoiapbHOM OuOImMoTeuHoM ¢ouae (manee — Ilomoxkenwue)
onpezenseT NopsAAoK ydyera OMOIMoTeyHOro (GoHAa U MeXaHu3M (OPMHPOBAHMS, COXPAHHOCTH U
MIPEIOCTABJICHUS B I[OJb30BAHHWE YUYEOHMKOB, Y4YEOHBIX TOCOOMH, y4yeOHO-METOIUYECKUX
MarepuajgoB OO0y4aromuMcsi 00pa3oBaTeIbHOM OpraHu3anuu (Jajee — IIKoJa), OCBAaUBAIOIINM
OCHOBHBIE 00pa3zoBaTelbHbIE TMPOTPaMMBbl B Tpefenax (eaepanbHBIX TOCYAapCTBEHHBIX
0o0pa3oBaTeNIbHBIX CTAaHAAPTOB, a TaKXKE€ 3aKpPEIUISIeT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa3zoBaTeIbHON JESTEITHHOCTH.

1.3. IlonsTus, ucnosnb3yemsle B [lonoxxennn:

Yueonuxk — yueGHOe wu3gaHMe, cojAepiKallee CUCTEMAaTHYECKOE U3JIOKEeHUEe Yy4eOHOMU
JTUCITUTITUHBI, COOTBETCTBYIOIIEE y4eOHOW MporpamMMme W O(UIIMAIBHO YTBEP)KIEHHOE B KAa4ECTBE
JTAaHHOTO BUJIAa. MOKET OBITh MPE/ICTABIICH B MTEYaTHOM M SJIEKTPOHHOU (hopMme.

Yueonoe nocobue — yueOHoe w3maHWe, MOTOJHAIONICE WM 3aMEHSIONICE YaCTUYHO, WIIH
MOJIHOCTHIO Y4€OHUK, O(UIIAIEHO YTBEPKICHHOE B KAUECTBE JaHHOTO BH/IA.

Pabouasa mempadb — ydebHOe TOCOOME, HMEIOIIEe OCOOBIM JUIAKTHYECKHI —armapar,
CIOCOOCTBYIOIINNA CaMOCTOSITEILHOM paboTe 00yJaromerocss Haj OCBOCHHEM y4eOHOTO MpeaMeTa.

Yueono-memoouueckue mamepuansvt — COBOKYIIHOCTh MaTepUaloB, B IOJHOM 0ObeMe
ofOecrieunBarOINX MPENoJaBaHue MAAHHOM TUCIUIUIMHBI (aTJIachl, KOHTYPHBIE KapTbl, NMOYPOYHOE
IUIAaHUPOBAHUE, CPEICTBA KOHTPOJIS 3HAHUI, CIIPaBOYHbIE U3JaHUs, paboune MPOrpaMMsbl U T.1.).

Cpeocmea o00yueHus u 6ocnumaHus — JPYrue WCTOYHUKH ydeOHOH uHMOpMaIMH,
MpeIoCTaBIIsIeMble 00yJaroIUMes B X0/1e 00pa30BaTeIbHOM 1eATEIbHOCTH.

1.4. Llenpro Hactosmero IlomoxeHus sBIsETCS CO3JaHUE YCIOBHM i1 MaKCUMAJIbHOTO
obOecrieueHus y4eOHOM JUTEpaTypoil OOy4yalomUXCs IIKOJbl, IOBBIIIEHHE OTBETCTBEHHOCTH
MeJaroruyeckoro KOJUIEKTHBA M CEMbH 3a MPaBUIbHOE, PAllMOHAIbHOE HMCIIOJIb30BAHHUE IIKOJIBHBIX
y4eOHUKOB, OpraHu3anus paboThl cpeau OOy4yalomMXcs W UX POJUTENed MO BOCIHUTAHHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOILIEHUS K Y4eOHUKY.

1.5. Yuer noxkymeHTOB OMOIMOTEUHOrO (hOHAA SBISIETCA OCHOBOI OTUYETHOCTH M TUIAHUPOBAHUSA
JEeSITeNbHOCTH OMOITUOTEKH, CIIOCOOCTBYET OOECIIEUEHUIO €r0 COXPAHHOCTH.

2. ®opmupoBaHue GpoHIa y1eOHMKOB U NMOPSIOK yueTa (poHIa YueOHOil JuTepaTyphl
2.1. KommnektoBanue yyeOHOro ¢oHga OUOMUMOTEKH IIKOJIBI MPOUCXOIUT HAa OCHOBE
eKeronHo yrBepxkaaeMbix —DenepandbHBIX — TEpeyHedl  yueOHHKOB, PEKOMEHIOBAaHHBIX K
WCIOJI30BAHUIO TIPH pean3allii UMEIOIIUX TOCYAapCTBEHHYIO aKKpPEAUTAILMI0 00pa30BaTeIbHBIX
MpOrpaMM HAYalbHOTO OOIEro, OCHOBHOTO OOIIEro, CpeiaHero oOmero oOpa3oBaHUs, MEpeyHel
OpraHM3aliii, OCYIIECTBISIONIUX BBIMYCK YYEOHBIX MOCOOWIA, KOTOpBIE MJOMYyCKAIOTCS K
WCIOJI30BAHUIO TIPH pealn3allii UMEIOIIUX TOCYAapCTBEHHYIO aKKpPEAUTAILMI0 00pa3oBaTeIbHBIX
nporpamMm. ExeromaHo yrBepxaaercs mnepedeHb Y4eOHHKOB M Y4eOHBIX MOCOOMI 00pazoBaTeNbHOMN
OpraHH3aIiHx.
2.2. OO0pazoBarenbpHas OpraHu3alis caMOCTOSTENIbHA B BEIOOPE U ONIPEICTICHIH
. KOMIUIEKTa  y4eOHMKOB,  Y4eOHBIX  MOCOOMH,  Yy4eOHO-METOJMYECKUX
MaTepHanoB, 00ECTIEUNBAONINX MPEMNoIaBaHre yueOHOTo TpeaMeTa, Kypca, AUCIUTUTHHBI
(Momyns);



. cpeactB oOy4deHHs W BOcHUTaHUs. BbIOOp cpencTtB oOydeHHs UM BOCHHUTAHUS
ompenensercs crneunpukoil coaepxkaHus u (GopMoil opraHuzanuu 00pa30BATEIBHOM
JeATEITbHOCTH.

2.3. [Tononuenne ydeOHOro QoHma OOecreynBaeTCs 3a CUET CPEACTB (eaepalibHOTO,
PETrMOHATIBHOTO, MyHUIIUNAIBHOTO OromkeToB (cr.35, m.2 ®PenepanpHoro 3akoHa Ne 273-03 ot
29.12.2021r. «O6 obpazoBanuu B Poccuiickoit deneparyin»); HHBIX HCTOYHUKOB, HE 3alpeIleHHbIX
3aKoHOJATeNbCcTBOM P®, B T.4. 0€3BO3ME3HOTO TMOKEPTBOBAaHUSA (PU3MUECKUMH  H/HIH
IOPUINIECKUMU JINLIAMH.

2.4. B mensx obecneuenust oOydaromuxcss ydeOHUKaMH, Y9eOHBIMH MOCOOMSIMH MIKOJA
MOKET B3aUMOJICHCTBOBATh C JAPYIHMH 0OIIe00pa30oBaTeNbHBIMU  OpraHU3alMAMU  TOPOJA,
VYnpasieHueM oOpa3oBaHMUsL.

2.5. HenocpencrBenHoe  pyKOBOJACTBO M KOHTPOJIb  pabOThl 1O  CO3MAHHIO |
CBOEBPEMEHHOMY IIOIOJIHEHUIO OMOIMOTEYHOro (OHAA IIKOJBbHBIX YYEOHHMKOB OCYIIECTBIISIET
JIMPEKTOP 00pa30BaTEIBLHON OpraHU3aIHH.

2.6. JlorryckaeTcsi MCIOJb30BaHWE Y4eOHO-METOJNYECKUX KOMIUIEKTOB, BXOMSANINX B
denepanbHbIN TIepedeHb Y4eOHUKOB, COTJIACOBAHHBIX Ha llearornueckoM coBeTe M yTBEPKICHHBIX
MIPUKA30M JUPEKTOPA HIKOJIBI.

2.7. Jna s¢ddexkTuBHON opraHuzanuu 00pa30BaTENbHON JEATENbHOCTH HCHOJIb3YETCs
y4eOHO-METOINYECKOe 00eceueHrne 3 OTHON MPEAMETHO-METOIMUECKOM JIMHNH.
2.8. [Iponiecc pabotbl mo ¢opmupoBannio (oHIA YIeOHOW JHUTEpaTyphl BKIOYAET

CIIEYIOIINE ITAITBI:

e pa0oTa Temarormyeckoro KoJuiekThuBa ¢ @enepasbHBIM IEepeyHeM YUeOHHKOB,
PEKOMEHIOBaHHBIX (JIOMYIIEHHBIX) K UCTIOJIH30BAHUIO B 00pa30BATEIBHBIX OPraHU3AIINAX;

® TI0JI'OTOBKA CIHCKAa Y4EOHWKOB, TUITAHUPYEMBIX K HCIOJB30BAaHUIO B HOBOM YU4E€OHOM
TOLy;

® TpefoCTaBlIeHUE crucka ydeOHuKOB [lemarormyeckoMy COBETY Ha COTJIAaCOBAaHHE U
YTBEPKICHHE;

® JIMarHOCTHKA YPOBHS OOECMEYECHHOCTH OOyJalommxcs y4eOHOW JuTepaTrypoi Ha
CIIEAYIONIMK Y4EOHBIH TOJl B COOTBETCTBHM C KOHTHHTEHTOM OOYYarOUIUXCS, COCTaBJICHUE
MEPCIEKTUBHOTO TUIaHA KOMIUIEKTOBaHHS y4eOHOTO (hOoH/Ia;

e odopmieHue 3akaza yYEOHMKOB M y4eOHBIX TOCOOMH B COOTBETCTBHHM C
YTBEPKJICHHBIM CITUCKOM y4eOHUKOB ¥ ITAHOM KOMILICKTOBAHUS

® TPOBEJICHUE ayKIIMOHA W 3aKJIIOYCHHE JOTOBOpA C MOCTABIIUKOM O 3aKyIKe Y4eOHOU
JTUTEPaTypHI,

® TIpUEM M y4eT BHOBb MOCTYIHBIIEH y4eOHOW JIUTEpATYphl B ONOIHOTEKY.

2.9. bubnuoreunpii (QOHI IMIKOJBHBIX YYCOHHMKOB YYUTHIBACTCSA M XPAHUTCS OTACIBHO OT
OCHOBHOTO (hOH/Ia TKOJIBHOH OUOIMOTEKH.

2.10. K oubnuomeunomy ¢ponoy yueonon numepamypuor (yuebnomy (oHIy) OTHOCATCA
yueOHHKH, ydeOHbIe mocobus, opdorpadudeckue cioBapu, MaTeMaTUYeCKUE TAaOIHIIbI, COOPHUKU
YIPOKHEHUH M 33734, NPaKTUKyMbl, KHUTH U YTCHUS, XPECTOMATHH, pabouue TeTpajau, aTiiachl,
KOHTYpPHBIC KapThl B TIEYaTHOM M JICKTPOHHOM BHJIE, COJICPKAHUE KOTOPBIX OTBEYACT TPEOOBAHUSIM
rOCyJapCTBEHHBIX 00pa30BaTEIbHBIX CTAaHAAPTOB, 0OCCIEUYMBAIONINX MPEEMCTBEHHOCTh H3Y4CHUS
JUCLUIUIMH ¥ CUCTEMAaTU3UPOBAHHBIX IO 00pa30BaTeIbHBIM 00JIACTSIM.

2.11. JIOKyMEHTBI, BKJIO4aeMble B (GOHJ OMOIMOTEKH, Mapkupyrorcs. IIpm 3Tom Moryr
OBbITh MCIOJB30BAHbI LITEMIIENN, KHIKHBbIE 3HAKH, WHIAMBHUIYyaJlbHbIE LITPUXOBBIE KOJbI, JApYIrue
BH/JIBI MAPKHUPOBKH.

2.12. JIOKyMEHTBI MOCTYNaloT B OMOIMOTEKY M BKIIOYAIOTCA B OMONMOTEUYHBIH (QOHA B
pe3yibTaTe MOCTAaBKU 0053aTeIbHOTO JK3EMIUIIpa, MOKYNKM (HMOJNMCKH, OOMEHa, JapeHus,
MOKEPTBOBAHMS, KOMTMPOBAHUS OPUTHHANIOB U3 (poHaa Oubmuorekn). JJOKyMeHTHI, HOArOTOBICHHBIE
K npueMy B OuOmmoTeuHslii (poHH, MOABEpraroTcs MEpPBUYHOM 0O0pabOTKE M HMHIUBHUIYaTbHOMY
yyery.

2.13. JIOKyMEHTBI IPUHUMAIOTCS TIO MEPBUYHBIM YUETHBIM JOKYMEHTaM (HaKJIaJHAas, aKT),
BKJIFOYAIOIIUM CIUCOK MOCTYIJICHUH.



2.14. [IpueM nOKYMEHTOB, MOCTYMAIOUINX B OMOIMOTEKY 0e3 MEepBHYHBIX JTOKYMEHTOB Ha
0e3B03Me3/1HON OCHOBE (00s3aTeNbHBIC SK3EMIUIAPHI, JIEMO3UTHBIE 3K3EMIUISIPhI MEXIyHAPOIHBIX
OpraHusanuii, 0e3BO3ME3/IHbIE€ TOCTYIUIEHHS W3 HEU3BECTHBIX M AHOHMMHBIX HMCTOYHHMKOB),
odopmIIsieTcs akTOM O IpUeMe IOKYMEHTOB.

2.15. [IpueM NOKYMEHTOB, MOCTYMAIOUIUX B OMOIMOTEKY OT IOPUIHMYECKOTO, (HPU3MUECKOTO
JUIla B BHAE Japa C YyKa3aHMEM €ro Ha3HayeHWs /s TOMOJIHEeHHs Oubinmoreynoro (onna,
odopMIIsIeTCS JOTOBOPOM TOKEPTBOBAHMS B COOTBETCTBHH ¢ I pakaHCKUM KoaekcoM Poccuiickoii
®enepauuu (ct. 574, 582).

2.16. [IpriemM TOKYMEHTOB OT YMTATENICH B3aMEH YTEPSHHBIX U MIPU3HAHHBIX PABHOIICHHBIMH
YTpaueHHbIM, 0(hOPMJIISIETCS aKTOM O NMpUEME TIOKYMEHTOB B3aMEH YTEpSHHbIX. B akTe yka3bIBaeTcs
dbamMunms, WHALAATIBI YUTATENS, CBEICHUS 00 YTepPSHHBIX HU3MAHUSIX (PETUCTPAllMOHHBIA HOMEp,
KpaTkoe Oubnmuorpadudeckoe onrcaHue W3aHMs, [IeHa) CBEJCHUS O IMPUHATHIX M3AaHUSIX (KpaTkoe
oubnuorpaduueckoe onucaHue U3iaHus, 1ieHa), HOMUCH YNTATelsd U IPUHUMAIOILIEH CTOPOHBI.

2.17. Vuér OubnuoreyHoro ¢oHma y4eOHOW JUTEpPaTyphl OTpPaKaeT TMOCTYIJICHUE,
BbIObITHE, OOIIYI0 BEJWYMHY (QOHJAa Y4eOHUKOB, M CIY)KUT OCHOBOH €ro IpaBUJIbHOTO
(hopMHpOBaHMUSI, 1IEJIEBOTO MCIOIb30BAHUS U COXPAHHOCTH, OCYLIECTBICHUS KOHTPOJI 32 HATMYHEM
Y IBIKEHHUEM Y4€OHUKOB.

2.18. IMpomecc  yuera  OmOmmoTewHoro  (GoHAa  YU4EOHMKOB  BKIIFOYACT:  IPHEM,
HITeMIeNIeBaHue, PETUCTPALMI0 TMOCTYIUIEHUS, pacHpelesieHuss MO KiaccaM, BBIOBITHS, a TakkKe
MO/IBE/IEHNE UTOTOB IBIKEHUS (POHJIA U €TO MPOBEPKY.

2.19. Bce omepanuu mno y4dety mpoM3BOISATCS 3aBEAYIOIIMM OMOIMOTEKOM, CTOMMOCTHBIM
ydeT BeJeTcsl OyxrainTepueit, oocmykuBaromiei mkoay. MiHBeHTapu3amnus yueOHOoTO (pOHIa B CBEpKa
JTAHHBIX OMOJIMOTEKH U OyXTaITEPUU MPOBOJAUTCS €XKETOTHO.

2.20. VYyer ydueOHOIl nMTEpaTypbl OCYIIECTBISETCS TPYMNIOBBIM CIOCOOOM U BEAETCS B
«Knaure cymmapnoro ydeta» (nanee - KCY) u (um) snekrponHom Buje. KCY yueOHUKOB XpaHUTCS
B OMOIMOTEKE MMOCTOSIHHO.

2.21. KCY cocTout u3 Tpex yacTeil:

Yacts 1. Iloctymienune B ¢oua. B 3Ty yacTe 3anucheiBaeTcs 0011ee KOJIUYECTBO MOCTYIMHUBIITNX
y4eOHHMKOB U HX CTOMMOCTb C OOs3aTENbHBIM YKa3aHHMEM HOMEepa M JaThl COMPOBOAMUTEIHLHOIO
nokyMeHTa. Homep 3anucu exerogHo HaunHaeTcs ¢ Ne 1 1 uaér no nopsaky noCTyIICHUH.

Yacte 2. BoiObiTHe u3 ¢onga. B 3Toil yacTu 3amuchIBalOTCS HOMEpa aKTOB Ha CIIMCAaHHE
y4eOHUKOB C yKa3aHHEM JaTbl YTBEP>KICHHS aKTa U OOIIEro KOJM4eCTBa CIIMCAHHBIX YUeOHUKOB Ha
oburyro cymmy. Hymepanust 3anuceit o BRIOBIBIINX U3AAHUSX U3 TOAa B FOJ MPOIOKACTCS.

Yacte 3. Uroru ydera nBukeHust GoHIOB. B TpeTbeil 4acTu 3amHCHIBAIOTCS MTOTH JIBHXKEHUS
(dhoHIa y4eOHMKOB:

. oO11ee KOJIMYECTBO MOCTYNUBIIMX YUEOHUKOB 33 TEKYIIIMHA I'0Jl, HA CYMMY;
. oO11ee KOJIMYEeCTBO BhIOBIBIIUX Y4EOHUKOB 3a TEKYLIHH I0Jl, Ha CYMMY;
. ofmiee KOJIMYECTBO YYEOHHMKOB, COCTOSIIMX Ha Yydyere Ha 1 sHBaps

MOCJIEYIOIIETO ro/a, Ha CyMMY.

2.21. nauBuayanbHbI (TPYNIOBOi) y4eT Y4eOHUKOB OCYIIECTBISIETCS B KapTOTEKE ydyeTa
y4eOHMKOB Ha KAaTaJIOKHBIX KapTOYKaX CTaHJapTHOrO pasMepa. Ha kaprouke yka3biBaeTcs
PETUCTPAallMOHHbI HOMep, OubOnmHorpaduyeckoe omnucaHue ydeOHUKA, CBEACHHS O KOJIHYECTBE
MOCTYMUBUINX y4eOHUKOB C yKa3aHUEeM IeHbl. [Ipy HEOJHOKPAaTHOM MOCTYIUIEHUH ydeOHHKa, He
UMEIOIEM OTIWYMM, KpoMe roja H3JaHMs W LEHbl, BCE MOCTYIUIEHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Eciu ke B yueOHHMKE BHECEHBI JOMOJHEHUS U MU3MEHEHUs, TO Ha HEero 3aBOAMTCS HOBas
KapTouka. KapTouku paccTaBisioTcss B yUETHYIO KapTOTEKy IO KjlaccaM, a BHYTPH KJIaccoB — IO
npeameram. [locne cincanust Bcex y4eOHUKOB KapTOUKU U3bIMAIOTCS U3 KAPTOTEKH.

2.22. Y4eTHble KapTOUKM y4eOHHKOB pErucTpupyrorcs B «KypHasle perucrpanuu y4eTHbIX
KapTouek OMOIMOTEYHOTO (POHIA MIKOTBHBIX YYeOHHKOBY, KOTOPBIN BeeTCs o oOpa3ily: HOMep 1o
NOPAJKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITUS KapTOUYKH.

2.23. VYuery mojuiexar Bce BUAbl Y4eOHMKOB M y4yeOHBIX mocoOuil. Paboume Ttetpamu,
TUJAKTHYECKUE MaTepuanbl, TaOJMIbl, NPONMUCH, KOHTYpHBbIE KapThl, aTjiachl SBISIOTCS
JOKYMEHTaMH BpEeMEHHOro xapakrepa. Mx yuer mpousBojautcs B «TeTpaau ydyeta JIOKyMEHTOB
BPEMEHHOTO XapaKTepay.



224, Ha TnpuWHATBIX TNEPBUYHBIX  YUYETHBIX JOKYMEHTaX  IPOM3BOJUTCS  3aIlUCh,
MOATBEPXKIAIOMIAS, YTO MOCTYIHMBIINE JOKYMEHTHI MIPUHSATHI B OMOIMOTEUHBIH (OH]I KaK B OOBEKT
0c000 IEeHHOro ABMXMMOTO uMmymecTBa (manee - OLJIM) unm kak B 0OBEKT WHOTO JBMKUMOTO
MMYIIIECTBA.

2.25. IlepBuyHbIe y4eTHBIE JOKYMEHTHI, MOATBEPKAAOMINE (PAKT MOCTYIJICHUS, IEPEAAIOTCS B
OyXranTepuio sl BKIIOUSHHS B yueT OubarnoreqHoro (ouna.

2.26. EsxexBapTanpHO, Tpu YcIoBUM wu3MeHeHus coctaBa OLJIM, cBemenus 006 oOmem
KOJIMYECTBE M CTOMMOCTHU JIOKyMEHTOB, BKJIIOUEHHBIX B COCTAaB OMOIIMOTEYHOTO (POHAA, KaK OOBEKT
0c000 IIEHHOTO JABMKUMOTO UMYILECTBA, MEPEAAIOTCS YIPEAUTEIIO.

2.27. B3aMeH YTEepSHHBIX WU HCIOPYCHHBIX YYCOHWKOB MPHHUMAIOTCS JPYrue KHHUTH,
HEOOXOIUMBIC ITKOJIC. YUCOHUKHU, YTEPSIHHBIC U IPUHSITHIC B3aMEH, YIUTHIBalOTCS B «TeTpamu ydera
KHHT ¥ JIPYTHX JOKYMEHTOB, PUHATHIX OT YATATEIICH B3aMCH yTEPSHHBIXY.

2.28. Yder BKJIIOYAET PETUCTPAIMIO TOCTYIUICHUS NOKYMEHTOB B OMOIMOTEUHBIA (OHM, HX
BBIOBITHS U3 (POHAA, UTOTOBBIE JaHHBIE O BeIMYMHE (00BemMe) Bcero OMOIMOTEeYHOTro (hOHAA U €ro
MOAPa3JIeJIOB, CTOUMOCTh (POHAA.

2.29. OcHOBHBIE TPeOOBAHMSI, TPEABIBISEMBIC K YIETY OMOINOTEYHOr0 oHMIA:

* TIOJTHOTA M JIOCTOBEPHOCTH YYETHOH HH(OpMAINH;

* OTIEPATUBHOCTH;

* TOKYMEHTHPOBaHHOE O(OPMIICHHE KaXKJIOTO TMOCTYIUIGHHs B (POHI M KaKIOTO
BBIOBITHS U3 (DOH/IA;

* COBMECTUMOCTh TPHEMOB ¥ (opM ydera, WX HAJSKHOCTh NpPU TapalIeTbHOM
HCMOJIb30BAHUM TPAAUIIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTUN y4eTa;

* COOTBETCTBHME HOMEHKJIATYPHI TIOKa3aTesel yueTa (oHIa aHAIOTUYHBIM ITOKA3aTeIsIM
roCyJIapCTBEHHOUM OMOIMOTEUHON CTAaTUCTHUKH.

3. ITopsinok BbIIa4M U BO3BPAaTAa Y4eOHUKOB

3.1. Tlopsimok moJsib30BaHus yueOHOU uTepaTypoil onpenensercs [lomoxenneM o OuOIHOTEKE,
[TpaBunamu monp30BaHus OMOIMOTEKOM U TaHHBIM [lostokeHMEM.

3.2. K oOywarormumcs, ocBaMBalolndM OCHOBHBIC OOpa30oBaTeNbHBIE MPOTPaMMbl B IMpeeiax
(benepanbHbIX TOCYAAPCTBEHHBIX 00Pa30BaTeNbHBIX CTAHAPTOB, OTHOCSTCS:

. oOyuaroluecs, 0CBaMBaIOIIKEe IPOTpaMMy HadyaabHOTO O0IIero 00pa3oBaHus;
. oOyuaroluecs, 0CBauBaoIlIKie IPOrpaMMy OCHOBHOTO OOIIIEro 00pa3oBaHus;
. oOyuaroluecs, 0CBauBaOIIKNE IPOrpPaMMy CpPeHEro 001ero o0pa3oBaHMmsL.

3.3. lllxoma OecrutaTHO oOecmeuMBacT OOydYarONIUXCS YYCOHHMKaMH, YYeOHBIMH MU y4eOHO-
METOJMYECKUMH  TMOCOOHMSIMA B COOTBETCTBUM ¢  (efepalibHBIM — TEpeYHEM  y4eOHHMKOB,
PEKOMEHIOBaHHBIX (JIOMYIIEHHBIX) K WCIOJIB30BaHUIO MPH PEaTU3ai UMCIOIINX aKKPEIUTAIUI0
00pa3oBaTeNIbHBIX MPOrPaMM  HA4YallbHOTO OOIIEro, OCHOBHOTO OOIIEro, CPEJHEero OoOIIero
oOpazoBanusi B Tpezaenax (elepalbHBIX TOCYIAPCTBCHHBIX 00pa30BaTENbHBIX CTaHIAPTOB.
OOecnicueHre OOyYarOMIMXCS YKa3aHHBIMU HM3JIaHUSIMH ~ OCYILIECTBIIICTCSI 32 CYET W3JaHUH,
UMEIOIIMXcs B (OHAE MIKOJbHOW OnOMMoTekH. bubnauoTreuHbIit (OHJ €XKEroJHO IOMOJHICTCS
HEO0OXOIUMBIMH Y4eOHUKaMH, YI€OHBIMHU U Y4€OHO-METOAUYECKUMU TOCOOHUSIMH.

3.4. YueOHas nuTepaTypa UCHOJIb3YeTCsl HE MeHee 5 JieT, Ho npu cooTBeTcTBUM DenepaabHOMY
crannapty u denepanbHOMY MEpeuHI0 Y4eOHMKOB MOXKET HCIOJIb30BaThes A0 10 jer (muceMo
MunuctepcrBa oOpasoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).

3.5. YueOHuku, y4yeOHble mOCOOMS U Y4eOHO-METOAMYECKHE MaTepHuajbl, HE0O0XOJAUMBIE
oOyuaromuMmcsi 1O OCBOEHHUS Y4eOHBIX MPEIMETOB, KypCOB, AHUCHUIUIMH 3a MpeaeramMu
(denepanbHBIX  TOCYAApCTBEHHBIX  OOpa30BaTelIbHBIX  CTAHAAPTOB, POAUTENH  (3aKOHHBIE
MPEICTAaBUTENH) TPUOOPETAIOT CAMOCTOSITENBHO.

3.6. JleTsasM-uHBANIKUIAM U JIETSM C OTPAHUYCHHBIMH BO3MOXKHOCTSMHU 3JI0POBBS, O0yJArOIIHMCS
Ha JIOMY 1O OCHOBHBIM OO0II€00pa30BaTeIbHBIM MPOTpaMMaM C UCTOIB30BAHUEM TUCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTHI Ha MEPHUOJ MOTYYeHHUS] 00pa3oBaHUs yUeOHUKH MPEIOCTaBISIOTCS B
MOJIb30BaHKE OECIIIATHO.

3.7. YueOuuku, yueOHble mocobus U yueOHO-METOAUYECKUE MaTepualibl (pabodne mporpamMmmebl,
MOYpPOYHOE MJIAHHUPOBAHKE, METOAUYECKUE TIOCOOUS U T.I1.) TSl TMYHOTO MOJIb30BAHUS YIUTEIs



IIKOJIBl MPHOOPETAIOT CaMOCTOATENbHO. Eciy naHHBIE W3JaHUS HWMEIOTCS B HAIMYMUA B (OHIAE
OUOIMOTEKH, YIUTENsI 00ECIICUNBAIOTCS IMU B €IMHIYHOM SK3EMIUIApe OecIIaTHO.

3.8. YueOuuku, yueOHbIe U y4eOHO-METONYECKHE TTOCOOUS MPEIOCTABIAIOTC 00yJaromuMCs
IIKOJIBI B JIMYHOE TI0JIH30BAHUE 110 OJJHOMY KOMIUIEKTY CPOKOM Ha OJIMH TOJ HE3aBHCUMO OT TOTO, Ha
KaKoi CpOK OOy4eHHS OHU paccuuMTaHbl. BTOpON KOMIUIEKT y4eOHHKOB MOXKET OBITh BBIIAH II0
3asBIICHUIO POJMTENCH B CBS3M C YXYALICHUEM 3JI0POBbsI 00yUarOIIErocs: Mpu HAIMYUH CBOOOIHBIX
9K3EMILIIPOB B OMOIINOTEKE.

3.9. Tlepen HagamoMm ydeOHOro rojga OMONIHMOTEKAph BBIJACT YYCOHWKH HA KJIACC KIIACCHBIM
pykoBoauTensiM 1-11 kiaccoB mo rpaduky, yTBEpKICHHOMY AUPEKTOPOM HIKOJBI. Bhinaya yueOHoM
JUTEpaTyphl KJIACCHBIM pyKoBoauTelsiM (¢ukcupyercss B «KHHre BbIaud y4eOHHKOB» U
MIOITBEPKAAETCS MTOAMUCHIO KIIACCHOTO PYKOBOIUTEIIS.

3.10. Obyuaromuecs MIKOJIBI MOTYYalOT YYeOHUKH U ydeOHbIe TocoOus u3 GoHma OHOIHOTeKH y
KJIACCHBIX PYKOBOJMTENEH B Havajie ydeOHOro roja. Brpigadya ydeOHHKOB M Y4EOHBIX MOCOOHI
poauTensM 1-x kinaccoB u oOyyarouumcs 2-9 kiraccoB GUKCUPYETCs KIIACCHBIMU PYKOBOAMUTEISIMU B
«BemoMocTH BbIIaYM W BO3BpaTa y4eOHWUKOBY» W IMOATBEPKMACTCS JIMYHOM IOANKUCHIO OJHOTO U3
poauTtenel obyvaromerocst B 1 kmacce, a Bo 2-11 kimaccax — JUYHOW MOJMKUCHI0 00YyYaromerocs.
«BegomocTu BbIIauM ¥ BO3BpaTa Y4eOHUKOBY» XpaHATcs B oubnauoreke. Kiaccueie pykoBoguTenu 1-
11 xnaccoB mnpoBoAAT Oeceay-MHCTPYKTak OOy4alolIuXcs CBOEro Kiacca M HMX poauTesel
(3aKOHHBIX MPEJICTABUTEIIEH) O MPAaBUJIAX MOJIB30BAHMS YICOHUKAMH.

3.11. B HCKITFOUMTENBHBIX CIydasx oOyJaromuecs (JOJDKHUKH, BHOBh TPUOBIBIINE, a TAKKE JJIS
noarotoBku k OI'D u EI'D, Ha neTHee 00ydyeHue) MOIy4a0T yYeOHUKH y Oubnuorekaps. YueOHUKN
it moarotoBku kK OI'D u EI'D obyuarommmcs 9-x u 11-X KJI1acCOB ¥ BHOBH MPUOBIBIIINM BBIAIOTCS
TOJBKO TPHU HAIMYMH WX B OmOmmoreke. Brimaua HEOOXOMMMBIX y4eOHWKOB Ha JIETHUN TEPUOJ
(bukcrupyercsi B YUTaTEIbCKUX (POPMYIIsipax Mo JIMYHYIO MOANKUCH 00Y4aroIuXcsl.

3.12. YueOHukn MOTYyT OBITH BBIJJAaHBI KaK HOBBIC, TaK M HCIIOJB30BaHHbIE paHee. B TeueHwme
OJIHOW HeNeTu 00yJaronuecs A0KHBI TPOCMOTPETh BCE YUCOHUKU M yueOHBIE TOCOOMs, BbITAHHBIC
UM B JMYHOE TOJb30BaHue. [Ipm oOHapyxkeHUH nedeKTOB, MEMIAIONIUX BOCHPHATHIO Y4eOHOTO
Marepuana (OTCYTCTBHUSI JIMCTOB, MOPYM TEKCTAa) OOYYAIONIUMUCA WM €r0 POAUTENH (3aKOHHBIC
MPEACTABUTENN) MOTYT 0OpaTUThCS B OMOIUOTEKY ISl 3aMEHBI €ro IPYyruM. YUeOHUK MOXKET OBITh
3aMeHeH TpHu ero Hajauunu B (GoHae oubmmoreku. [lo ncredyeHnn yka3aHHOTO CpOKa MPETEH3UH TI0
BHEIIHEMY BUJly U KauecTBY y4yeOHUMKAa OMONMOTEKON HE NPUHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyXeHHble JIeeKThl B CIaBacMbIX YUEOHMKaX HECeT TOT OOy4aromIMiics, KOTOpPbI UMHU
T10JIb30BAJICS.

3.13. B koHime yueOHOTO TOoJa M IpH IMepexojie 0OydarIerocs B TEUCHHE y4eOHOTO Toja W3
IIKOJIBI B APYI'yI0 00pa30BaTEIbHYI0 OPraHU3alNi0 y4eOHUKH, yuyeOHbIe mocolusi, paboure TeTpaau
U y4eOHO-METOJIMYECKHe MaTepHalibl, MPeJIOCTaBlIEHHbIE B JIMYHOE IMOJIb30BaHHE OOYYaroIIMXcs,
BO3BpalIalOTCS B OMONMMOTEKY WIKONBL. B ciydae mopuu wid yTepu ydyeOHUKA, Y4eOHOTO WM
y4eOHO-METOIUYECKOTO MOCOOMS, MPEIOCTaBIEHHOr0 OOydarolmeMycs B JIMYHOE IOJIb30BaHUE,
poauTeny (3aKOHHBIE IPEICTaBUTENN) 00s3aHbl BO3MECTUTH YIIepO U BEPHYTh B OMOIMOTEKY HOBBII
y4eOHHK.

3.14. OOyuyaromiuiecss BBIMYCKHBIX KIJIACCOB TMeEpe] MOJydeHHEM JAOKyMEHTa 00 OKOHYaHUU
IIKOJIbI 00513aHbI MOJIHOCTHIO PACCUUTATHCA ¢ OMOIMOTEKOH (10 00XOIHOMY JIUCTY).

3.15. BozBpaT y4eOHMKOB B KOHIle Yy4eOHOro TOJa OCYHIECTBISETCd 1O Tpaduky,
COCTaBJICHHOMY 3aBEIyIOIIUM OHOIMOTEKON M YTBEP)KIEHHOMY AMPEKTOpPOM IIKOjdbl. [Ipuem
y4eOHUKOB IPOU3BOIUTCSL:

. ot oOyyvaromuxcs 1 — 8, 10 ki1accoB - KIIaCCHBIMU PYKOBOIUTEISIMH;

. oT oOyyaromuxcs 9 u 11 kmaccoB - 3aBenyronMM OMOIMOTEKON COBMECTHO ¢
KJIACCHBIMM pykoBoauTensiMu.  KnaccHblif pykoBogutens obecneuuBaer 100% sBKy
oOyyJaromuxcs co BCeMU YUeOHUKaMU B COOTBETCTBUH C TPAPHUKOM.

3.16. OOyuaromuecss 00s3aHbl claTh y4eOHHUKHM B IIKOJIbHYIO OHOJIMOTEKY B COCTOSIHMH,
COOTBETCTBYIOIIEM €JMHBIM TPEOOBAHUSAM MO MX HCIOJI30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHUKOB U3 0UOIM0TEeYHOr0 hoHIa
4.1. Cpok HCIoJIb30BaHUS YUeOHHKA HE MEHEee TISITH JIeT.



4.2. BoiObITHE y4eOHUKOB U3 (poHIa OMOIMOTEKN POU3BOIUTCS MO MPUYHHAM:

. BETXOCTH ((U3NUECKUIl U3HOC);
. YCTapesoCTH 10 COJEPIKaHHIO;
. yTepe (C yka3aHHeM KOHKPETHBIX 0OCTOSITEIbCTB YTCPH).
B axte 0 BBIOBITHH (DUKCHPYIOTCS CBEICHHSA 00 y4yeOHMKax, MCKIIOYaeMbIX TOJIBKO IO OJIHOU

IIPUYMHE.

4.3. Criucanne yueOHUKOB TMPOBOJMTCSI HE PEKE OJHOTO pasa B rof. Ha xakaplii BUJ CIIUCAHUS
(«Berxue», «YcrapeBuime Mo CoAEpPKAHUIO», «YTEPSAHHbIE YUTATEISIMUY) COCTABISIETCS akT B 2-X
9K3EeMILIspaxX, KOTOPBIM MOANMCHIBAETCS KOMHUCCHEW M YTBEp)KIAeTCs IUPEKTOPOM IIKOJbL. OauH
SK3EMIUISIP aKTa XpaHUTCS B OMOIMOTEKE, APYroid MepenaeTcs MOJ PACIHUCKYy B OyXrajaTepuio,
KOTOpasi IPOU3BOAMT CHHCaHME C OajaHca LIKOJIBI YKAa3aHHOM B aKT€ CTOMMOCTH YYE€OHMKOB.
CrncanHple 1O aKTy Y4YEOHMKM CHAIOTCS B COOTBETCTBYIOIIME OpraHU3alMd [0 3aroTOBKE
BTOPUYHOTO ChIpbsl. JIeHbIM OT cAauu y4e€OHUKOB BHOCSITCSI HA PACUETHBIN CUET IIKOJIBI.

4.4. BoiObiTHE yyeOHHMKOB U3 (QoHaa OuOIMOTEKH O(OPMIISETCS AKTOM 00 HUCKIIYEHUU H
OTpaXkaeTcs B KHUIe CYMMapHOIO yyeTa, a TakKe B KapToTeKe yueTa ydeOHUKOB. BbiObITHE yueOHBIX
MaTepHUaJoB BPEMEHHOTO XPAHEHHS IPOU3BOJUTCS B KOHIE KaJlEHAAPHOTO Toja IO aKTy C
YKa3aHUEM MPUUYUHBI: «MaTepuajl BpEMEHHOTO XPaHEHUS».

4.5. AKTHI Ha criucaHue y4eOHHUKOB BU3UPYIOTCS YWIEHaMHU KOMHUCCHH IO COXPaHHOCTH (DOHJIOB.
3aBU3UPOBAHHBIE aKThl YTBEPHKIAIOTCS JUPEKTOPOM LIKOJIBI.

4.6. CrnmcaHHple 1O akTy Y4YeOHHUKH MOTYT OBITh HWCHOJB30BAHBI U HW3TOTOBJICHUS
JTUIAKTUYECKOTO MaTepuaina, JJIs PECTaBpallMOHHBIX pabOT MM MEpeNaloTCs OpraHu3alusM 110
3aroToBKe BTOPCHIPbs. YacTh y4eOHUKOB, HAXOISIIUXCS B YAOBIETBOPUTEIBHOM COCTOSIHUM, TIOCTIE
CIHMCAHMSI MOXET BbIJaBaThCS OOy4aromMMCsl JUIsl HOJArOTOBKM K SK3aMeHaM, IepelaBaThCs B
yueOHbIe KAOMHETHI WM UCIIOJIb30BAHBI JIJIsl PEMOHTA JPYTUX Y4EOHUKOB.

4.7. XpaHeHue CIIMCaHHBIX YIeOHUKOB BMECTE C JCHCTBYIOITUMH 3aIpeniaeTcsl.

5. YyeT UTOroB JABU:KeHUsI O0UOJIMOTEedHOro (hoHAa

5.1. Utorn nBmxeHus GOHAOB MOABOAITCS B KHUT'E€ CYMMapHOTO ydeTa OuOIuoTedHOoro (oHma
(wmm IpyroMm perucrpe CyMMapHOTO y4eTa, NMPUHITOM B OMOJMOTEKE) Ha OCHOBAHHMH JAaHHBIX
CYMMAapHOT0 y4eTa O MOCTYIUICHUU U BbIOBITUH JJOKYMEHTOB.

5.2. UtoroBble JaHHBIE UMEIOT YEThIpE 00sA3aTeIbHBIX MOKA3aTeNs: COCTOSUIO Ha HAyalo roja,
MOCTYIIIIO 3a TOJ, BBIOBLIO 3a TOJl, COCTOMT Ha KOHeIl Tofa. MTorosele JaHHbIE MO 3JIEKTPOHHBIM
CETEeBBIM YAAJCHHBIM JOKYMEHTaM MPEICTABISAIOTCS CICAYIOIUMU MTOKA3aTeIsIMU YYETHBIX €IUHUILL
COCTOSUIO Ha Hayajio roja, oopMJIeHO B JIOCTYNl B T€YEHHE I0oJa, JOCTYI MPEKpalleH B TEYCHHE
rojia, COCTOUT Ha KOHEIl ToJa.

6. [IpoBepka HAINYMA JOKYMEHTOB O0M0/1MOTE4YHOr0 (hoHIA
6.1. O6s3aTenbHas HHBEHTAPU3ALMs IPOBOIUTCS B CIEAYIOIIUX CIyqasX:
* TIpH CMEHE MaTepUaIbHO OTBETCTBEHHOT'O JIUIIA;
* TIpH BBISIBIICHUU (JAKTOB XHUIICHUS WM TOPYH JOKYMEHTOB;
* B Cly4ae CTUXMHHOrO O€ACTBHS, MOXapa WM APYTUX YpPE3BBIYAMHBIX CUTYalWH,
BBI3BaHHBIX SKCTPEMAIbHBIMU YCIOBUSIMH;
« npu nepenade GoHma OMOIUOTEKN WU €€ YaCTH B apeHY;
* IpU peopraHu3alyu 1 JUKBUAAUN OMOIHOTEKH.

Jlns  mpoBeNeHHs TMPOBEPOK IUPEKTOPOM 00pa30BaTeNbHOM OpraHu3aly Ha3HayaeTcs
KOMHCCHS, B COCTaB KOMHCCHU JI0JDKEH BXOJAUTh NMPEACTaBUTENb OyXTaaTepHH.

6.2. IIpoBepka (oHsa B MIIAHOBOM MOPSKE OCYILIECTBIISIETCS OJJUH pa3 B 5 JeT.

6.3. IIpoBepka Bcero (GoHAa MM €0 YacTH 3aBEPIIACTCS COCTABJIEHHUEM aKTa O pe3yibTaTax
MIPOBEACHUS MPOBEPKH HaTU4YMsl JOKYMEHTOB y4eOHOTo ()OHIa M NPUIIOKEHHEM K HEMY CIIHMCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX O HEYCTaHOBJIEHHOH npuuuHe. B akTte (ukcupyrorcs cBeaeHus o
KOJIMYECTBE:

. JOKYMEHTOB y4eOHOro ()OHJIa 10 JTaHHBIM yUeTa;
. JIOKYMEHTOB, UMEIOIINXCS B HAINYHH;



. JOKYMEHTOB, OTCYTCTBYIOIIMX B OHOIHOTEYHOM (DOHJE 1O HEYCTAHOBJICHHOM
MPUYHUHE.

B axTe Takxke yka3pIBalOTCS HOMEp U JlaTa aKTa O MPOBEICHUU MPEIbIIYIIEH MPOBEPKU. AKT ¢
MPUIOKEHUEM  CIIMCKA  JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJICHHOW  IPUYMHE,
MOJITUCBIBAETCS MIPEICEaTeNIeM U WiEHAMHU KOMUCCUM M YTBEPKIAETCS TUPEKTOPOM IIKOJIBI.

6.4. Ilpu BBIIBIEHWU B TMpolecce MPOBEPKH (QOHIA OTCYTCTBYIONIMX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAaHOBJICHHUS BHHOBHBIX JIMI[ YOBITKM TIO HEIOCTaue CIHUCHIBAIOTCS B
COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOJATEIILCTBOM.

7. J1eJIONPOM3BOJCTBO B OPraHU3ALMHU yyeTa OUOIM0TeYHOro (poHAa

7.1. Opranuzanus paboThl C JOKYMEHTAMH IO y4eTy OMOJMOTEYHOTrO (POHIA OCYIIECTBISETCS
0 MPaBHJIAM BEJICHHUS JETIOTPOU3BOICTBA.

7.2. OCHOBHBIE JIOKYMEHTHI, B KOTOPBHIX OCYIIECTBISICTCS Y4Y€T, IMOJIEKAT MOCTOSIHHOMY
XPaHEHUIO KaK JOKYMEHTHI CTPOrOd OT4YEeTHOCTH. [lOCTOSHHO, /10 JUKBUAALMU OWOIHUOTEKH,
XPaHATCS PETUCTPbl MHIUBUIYAIbHOTO M CYMMApHOTO ydeTa JOKYMEHTOB OMOIMOTEYHOro (oHIa
(perucTparMoHHbIe KHUTH, WHBCHTAPHBIC KHUTH, KHUTH CYMMapHOTO ydeTa, YYCTHBIH KaTajor H
KaTaJiorTH).

7.3. B COOTBETCTBMM C TIpaBHJIaMH OpPraHHW3aldW TOCYJApCTBEHHOTO apXHBHOTO Jeia
YCTAHABJIMBAIOTCSl  CIIEAYIOIIME CPOKM XpaHEHHS JOKYMEHTOB, OOECHEeUMBAIONIMX YYeT |
COXPaHHOCTh (POH/IOB:

* CONpPOBOJUTENBHBIE JIOKYMEHTHl (HakjIaaHble, CUYeTa, OIMCH, CIHUCKA Ha
MOCTYTAKINIYIO JIUTEPATypy) — 3 TO/a;

* TPUXOJHBIE aKThl Ha JIUTEpaTypy, TMOJy4YeHHYI OecrjiaTHO wid  0e3
COTIPOBOIUTENFHBIX TOKYMEHTOB, — 3 TO/a;

* KHUTa y4eTa JINTePATyphl, YTEPAHHON YUTATEIAMHU U IPUHATOM B3aM€EH, — 3 roja;

* AaKThl HA CIUCAHWE KHHUT M TIEPUOIUYCCKUX HM3IaHUH, YIETHbIC KApTOUYKH, KHUKHBIC
hopmymsIpBl CIMCAaHHBIX U3MaHui — 10 JeT.

7.4. Tlo wWcTeYeHWW CPOKOB XPAHCHUs YYETHBIC JOKYMEHTHI TOJICKAT YHUYTOKEHHUIO B
YCTaHOBJICHHOM TIOPSIZIKE.

7.5. Jlo okoHYaHUSI OYepeAHON MpPOBEpKU (POHIA XPaHATCS aKThl O pe3yjbTarax MPOBEACHUS
MPOBEPKH HAJTUYHS TOKYMEHTOB OMOIMOTEeYHOTO (POoH A,

8. ObecneyeHne COXPAHHOCTH OMOJIMOTEYHOTO (POH/IA IIKOJIbHBIX Y4YeOHUKOB

8.1. CoxpaHHOCTh (OHIa 00ecre4YrBaeTCsl CO3/JaHMEM ONTHUMAJIBHBIX YCIOBUN XpaHEHUs U
UCIOJIb30BAHUS YU€OHUKOB, a TAK)XKE OXPAaHOU UX OT IOPYHU U XUILEHHUH.

8.2. XpaHeHHe yueOHUKOB OCYIIECTBIISIETCS COTIACHO AeHCTBYOMMM VHCTPYKIMSAM 110 OXpaHe
TpyZa U MoXxapHOi 6€3011aCHOCTH.

8.3. ®oHJ yueOHUKOB pacnojaraeTcs U yuuThIBAE€TCS OTAEIBHO OT OCHOBHOTO (poHA.

8.4. OTBETCTBEHHOCTb 3a OPraHU3aMI0 COXPAaHHOCTH (OHJA Y4YeOHMKOB BO3JIaraercsi Ha
JUPEKTOpa LIKOJIbI U 3aBEAYIOIEro ONOINOTEKO.

8.5. OTBETCTBEHHOCTh 32 COCTOSIHUE M COXPAHHOCTh BbIJIAHHBIX YYEOHUKOB B T€UEHHE Y4EOHOTO
roga Hecyr oOydaromiuecs, nosb3yromuecss 3TUM  ¢GoHIoM. OHH Ke, NP HEOOXOIUMOCTH,
OCYIIECTBISIOT UX PEMOHT.

8.6. B cnyuae yrepu wiu mopuu ydeOHHMKa pOAUTENN (3aKOHHBIE MPEACTAaBUTENN) BO3MELIAIOT
HaHEeCEHHBIN yI1epO B COOTBETCTBUU C JIEHCTBYIOIUM 3aKOHO1ATEILCTBOM.

8.7. B 1ensix KOHTPOJIS 32 COXPAHHOCThIO y4eOHUKOB 00ydarouMucs 2 pas3a B roJl (CEHTAOph U
arnpenp) OMONMMOTEKONW MPOBOJATCS BBIOOPOUHBIE pEi/ibl MO MPOBEPKE COCTOSHHS Y4EOHUKOB.
CBeznieHus1 0 pe3ynbTaTax peiga JTOBOJATCS A0 KIACCHOTO PYKOBOJMTENS, MPH HEOOXOIUMOCTH JI0
3aByda 1o YBP. Ilo pe3yinbraram npoBepKH COCTaBISAETCS aKT.

8.8. Kpurepuu no mpoBepke COCTOSIHUS y4eOHUKOB:

* HaJIM4YHC 3allMCU O NPHUHAJICI)KHOCTU y‘Ie6HI/IKa 06y‘{aIOI_HCMYCSI;
* HaJIM4ue€ BCEX ylle6HI/IKOB Ha MOMCHT IIPOBCPKU (COFHaCHO paciuCaHnuo
YPOKOB);

. Hajanure 00I0XKeK Ha YIeOHUKAX;



. BHEIIHWUHI BUJ] y4eOHHMKA (OTCYTCTBUE I'PSA3H, HAAMUCEH, MOMITOCTEH, TIOPE30B,
PBaHBIX CTPaHUL, IOBPEXKICHUHN NEPEIUIETOB B y4eOHUKAX);
. g 1 — 4 xi1accoB - HaJIM4Ke 3aKIaJ0K.

9. lIpaBujia noJib30BaHUA YUYeOHUKAMU /U1 00Y4YAIOLIUXCS U poauTeeii

9.1. Obyuaromuecs UMEIOT MPABO MOJYYaTh YICOHUKH, IPETYCMOTPEHHBIE 00pa30BaTEIbHBIMU
IporpaMMaMu IIKOJIbI, BO BPEMEHHOE I0JIb30BaHMe U3 (hoHIa OMOIHOTEKH OeCTIaTHO.

9.2. YueOHUKM BBIAAIOTCS 0O0YYAIOMIMMCSI CPOKOM Ha OJIH TOJI, HE3aBUCHMO OT TOTO, Ha KaKOW
CpOK OOydYeHHUsI OHH pacCUUTaHbl, 0O€3 IMpaBa NepeAady W NpoJaXH. Bo3Bpar yueOHHKOB
rapaHTUPYETCS POAUTEISIMH (3aKOHHBIMH MTPEJICTABUTEISIMU).

9.3. Y4eOHuKM MOTyT OBITH BBIIaHBI KaKk HOBBIC, TaK M HCIIOJIb30BaHHbIE paHee. [IpoOiembr
HEXBATKM YYCOHUKOB PEIIAIOTCS dYepe3 OOMEHHO-pe3epBHBIA (HOHA MIKOJ paiioHa (00JacTHOTO
LIEHTPA).

9.4. OGyyaromuecst TOJKHBI TOIMICATh KaXKIbI y4eOHUK, MOTyYeHHBIH U3 (OHA IIKOJIBHON
oubmmotexu (y4eOHBIN 01, haMHIIHS, UMS, KJIacc).

9.5. Y4eOHUK T0JDKEH UMETh JIOTIOTHUTEIHFHYIO0 ChEMHYIO 00JIOKKY.

9.6. B yueOHMKaX HeNb3s MHCATh, PUCOBATh, 3aTrM0AaTh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OOywaromuecss 00s3aHBI BO3BpAIaTh INKOJBHBIE YYEOHWKH B OINPSATHOM BHUAE, IO
HE0OX0IMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKHM JIOJDKHBI BO3BpamaTbCss B OMONMOTEKY B YCTAaHOBICHHBIE CPOKH B KOHIIC
y4eOHOT0 roja, /10 JICTHUX KaHUKYJI.

9.9. Bemyckauku (9,11 kmaccoB) 00s13aHBI pacCUUTATHCS ¢ OMOTMOTEKOM MO MCTEYEHUH CPOKa
o0y4eHwus (70 MOJTydeHHsI aTTeCTara).

9.10. OGyyarormuecsi, BEIOBIBAIOIIHME B TCUSHUE YICOHOTO TOJ1a, 00A3aHbI C/IaTh YYCOHUKH MEpe]T
MIOJTIy4EHHUEM IOKYMEHTOB.

9.11. B cayyae mopuu WM yTepu y4eOHUKOB OoOydaroniuecs 00s3aHbl BO3MECTUTh WX HOBBIMH
WA PABHOILIEHHBIMHU IO COTJIACOBAHUIO C 3aBEYIOLIUM OMOIMOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAaHHOCTh TIOJYYCHHBIX IIIKOJIBHBIX YYCOHHMKOB HECYT Kak
00ydJaromrecs, Tak U UX POJUTENH (3aKOHHBIC MPECTABUTEIH ).

10. Tpe6oBaHUA K HCMOJIb30BAHUIO M 00eCTIeYeHHI0 COXPAHHOCTH YUeOHHMKOB

10.1. OOyuarommecss 00s3aHBI OEpPe)KHO OTHOCHTHCS K YydeOHHMKaM, HE JOMYCKaTh WX
3arpsi3HCHUST W TIOPYM, NPUBOMSANIMX K IMOTepe HH(POpMANWH, YXYALNIAKIUX YI000YHTaeMOCTh,
YCIOBHSI UTeHHUS (TIOTEPS DIIEMEHTOB M300paKCHUS, MSITHA, IIAPAIMHBI, OTCYTCTBHE OJHOM MK OoJiee
CTpaHHMII, CKJICUBAaHHE CTPAHHWI] W TMOBPEKICHHE TEKCTa WM WUIIOCTPALUN IPH PACKPBITHH,
nedopmarius, HIOTPEIaHHOCTh OJIOKA UITH TIEPeTIeTa).

10.2. Ilpu ucnonp3oBaHUM y4eOHWKA MEPBOrO roja, OH JODKEH OBbITh ClaH B IIKOJBHYIO
OMOJIMOTEKY B OTIMYHOM COCTOSIHUHM: YUCTBIM, IIETIbIM, 0€3 MOBPEKIACHUI U MOTEPTOCTEH KOPEIIIKa,
yIJIOB TIeperuieTa, 6e3 OTphiBa Meperuiera oT O10Ka.

10.3. Ilpu wucnonp30BaHUU y4eOHHKA BTOPOTO-TPETHErO TOJa, OH JOJDKEH OBITh CHaH B
IIKOJIbHYK0 OMOJIMOTEKY B XOPOIIEM COCTOSHHH: YHCTBIM, IIEJIBbIM, JOIMYCKAIOTCS HE3HAYUTEIIbHBIC
MOBPEXKJICHHSI: MOTYT OBITh HEMHOTO TIOTPETIaHbl YTOJIKH MEPEeIieTa, KOPEIOoK (HO HE MOPBaH ).

10.4. TIpu ucnonbp30BaHUM y4eOHUKA YETHIPEX-TISITH JIET, OH JOJDKEH OBITh CIIaH B IIKOJIBHYIO
OMOMMOTEKY B YIOBJIETBOPUTEIHHOM COCTOSIHUM, MPUTOIHBIM Ui JajdbHEHINEro HMCIOIb30BAHMUS:
YHCTHIM, JOMYCKAaeTCs HAJpbIB Kopemika (He Ooiee 1 cM. OT Kpas) U TepemsieTa B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.5. Ilpu ucnonp30BaHUM ydeOHUKA IIECTU JIET U OoJiee, OH JOJDKEH OBITh CIIaH B IIKOJIBHYIO
OMOIMOTEKY B YIOBJIETBOPUTEIHHOM COCTOSIHUM, MPUTOIHBIM Ui JajdbHEHINEro HMCIOIb30BAHMUS:
YHCTBIM, JIOMYCKAeTCsl HAJphIB Kopelika (He Oonee 2-3 ¢cM OT Kpas) M MeperieTa B MECTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce mnoBpexaeHHs IODKHBI OBITh AaKKYpaTHO CKJIEEHBI MpO3pauyHoil Oymaroi, oo
ITUPOKUM MIPO3PAYHBIM CKOTUEM.



11. OTBeTCTBEHHOCTH YYACTHHKOB 00pPa30BaTe/IbHOM /1esiTeJIbHOCTH

11.1. JIupeKxTop MIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHU3AIMIO PAOOTHI IO CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOIMOTeYyHOro (OHIA UIKOJIBHBIX y4eOHUKOB, oOecrmeyeHne OoOyJaromuxcs
yuyeOHUKaMH, Y4EeOHBIMH TIOCOOMSAMH, y4eOHO-METOIMYECKUMHU MaTepHajaMH, CpeACTBaMU
00y4YeHUs U BOCTIMTAHUS.

11.2. 3amecTuTeNnh IUPEKTOpa MIKOJBl 1O YU4eOHO-BOCIUTATENHHOW paboTe OmpeaenseT
NOTPEOHOCTh HIKOJBI B Y4YEOHHMKAaX, COOTBETCTBYIOIIMX MpPOTrpaMMaM OOYUYSHHsI, OCYHIECTBISIOT
KOHTpPOJIb 32 HCHOJB30BAHMEM TEJAarorM4ecKUMU paOOTHUKAMH B XOA€ 00pa3oBaTelIbHOM
JEATeIbHOCTH YYeOHUKOB, YIEOHBIX MOCOOMH 1 y4eOHO-METOIMIECKAX MAaTEPUATIOB B COOTBETCTBUH
CO CIIMCKOM, OIPEAEICHHBIM IIKOJOW, COBMECTHO C YUUTENSIMH M 3aBEAYIOIIUM OHOIMOTEKOMN
OCYILIECTBJISIET KOHTPOJIb 3@ BBIIIOJIHEHUEM OOYy4aIOUIUXCsl €AUHBIX TPEOOBAaHUM 110 HCIIOJIb30BAHUIO
1 COXPaHHOCTH Y4E€OHHUKOB.

11.3. KiaccHple PYKOBOJIUTENH HECYT OTBETCTBEHHOCTH 32 BOCIHTAHHE Y OOYUYaIOIIMXCS
OEepe)XKHOr0 OTHOLIEHUS K Y4eOHOM KHMIe, 3a COCTOSHHE YYEeOHMKOB W Y4EOHBIX MOCOOMI
oOyyaronuxcs CBOEro Kiacca B TEUeHUE YYeOHOTro rojla, CBOEBPEMEHHYIO Bbllady (caauy)
y4€OHUKOB, YUEHBIX U Y4EOHO-METOINYECKUX TOCOOUN B OMOIMOTEKY B COOTBETCTBUM C I'pauKoM,
YTBEPKIACHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii OMOIMOTEKOW HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH MHGpOpMAIMHU 00
00ecre4eHHOCTH y4eOHHKaMH, y4eOHBIMH IMOCOOMSIMHU M Yy4eOHO-METOJMYECKUMHU MaTepuagaMu
oOyuaronuxcs IIKOJIbI, 32 OpraHu3anrio paboThl OMOIMOTEKH MO BbIJau€ M BO3BpaTy y4eOHHKOB,
y4eOHBIX TOCOOM W y4eOHO-METOJAMYECKHX MAaTepUajioB OOYyJarONIUMHUCS, 3a COXPAaHHOCTH
6ubnuoreyHoro (oHaa yueOHOMN JTUTEpaTYpHI.

11.5. Poautenu (3akoHHBIE TMpeACTaBUTENN) OOYy4aIONIMXCSd HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTh NOJYYEHHBIX Y4EOHHUKOB, YU€OHBIX MOCOOMI M yueOHO-METOIMYECKX MaTepHaloB U
BO3MEMIAIOT UX YTPATY WIH MOPUY OMOINOTEKE IIKOJIBI.

11.6. OGyyaromuecss HECyT OTBETCTBEHHOCTh 32 COXPAaHHOCTh YYCOHMKOB, YICOHBIX IMOCOOHH U
y4eOHO-METOMYECKUX MAaTePUAJIOB, TIOJYyUYEHHBIX U3 (POHA MKOJIbHON OMOIHOTEKH.

12. 3aka0unTEIbHBIE MOJI0KEHH S

12.1. Hacrosmee IlomokeHne o IIKOJBHOM OuOIMOTEYHOM (POHIE, TOPSIAKE €ro
dbopMupoBaHMs, yd4eTa, HCIOJB30BAHUA M OOCCIICUYCHHS] COXPAHHOCTH SBJISICTCS JIOKAJIBHBIM
HOPMaTUBHBIM aKTOM, IpUHHMaeTcs Ha llemarormueckoM CoOBETE MIKOJBI M yTBEepXKIaeTcs (JIu0o
BBOJIUTCS B JICHCTBUE) MPHUKA30M JTUPEKTOpPa OpPraHU3aIliH, OCYIIECTBISAIONMICH 00pa3oBaTelbHYIO
JIESITEIBHOCTD.

12.2. Bce u3MeHeHHs W JOIOJHEHHS, BHOCHMMBIE B HacTosmee [lonoxkenue, ohopMIIIOTCS B
MMUCbMEHHOU (popMe B COOTBETCTBUH JACHCTBYIOIIMM 3aKOHOIATENbCTBOM Poccuiickoit deneparuu.

12.3. Tlonoxxenue o OuOIMOTEYHOM (poHAE OOpa30BaTEIbHON OpPraHM3aIllMU NMPUHUMACTCS Ha
HeOoIpeAeeHHbIN CcpoK. M3meHeHus u nomojHeHUs K [lOJOXKEHHIO TPHHUMAIOTCS B IOPSIKE,
npenycMoTpeHHoM 11.12.1. Hacrosimero [lonoxenus.

12.4. Tlocne npunstust [lonoxxenus (WiaM M3MEHEHHH U JOMOJIHEHUN OTHIEIbHBIX MYHKTOB U
pa3/enoB) B HOBOM peqaKkiluy IpeablIyIias peJakiys aBTOMAaTUYECKU YTPAauYuBaEeT CHITY.
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